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1. O0uHe moJiosKeHuA

1.1. ITonoxxerne o 1KonaeHOH OubOmHoreke (mamee Ilomoxkenue),
ompenenswollee ypoBeHb TpeOoBaHuil k Oubmmorexke MBOY COILI Ne 22
umeHH ['eposi Cosetckoro Corosza I'.I'. Illymeiiko (nmamee mkona), BBITEKaeT U3
ycrnoBui  paboTel  00pa30BaTeNBHOr0 YUPEKICHHS U PYKOBOACTBYETCS
I'paxxpnanckum konekcom Poccuiickodt @enepanuu, @eaepalibHbIM 3aKOHOM
or 29 npexkabps 2012 roma Ne 273-®3 «O6 obpasoBanuu B Poccuiickoii
Oenepanun», OenepalbHBIM 3aKOHOM 0T 23 HosiOpa 1994 roma Ne 78-D3 «O
d6ubnuoreynoMm neney, OenepanbHbIM 3aKoHOM 0T 25 urons 2002 roga Ne 114-®3
«O MpOTUBOAEHCTBHM SKCTPEMHUCTKON NEeATETbHOCTH», PDenepasbHbIM 3aKOHOM
or 27 wmona 2006 roma Ne 149-®3 «0O6 wHpopMaruu, WHPOPMAITHOHHEIX
TEXHOJIOTHSIX W O 3ammTe HHhopManuny, DenepaibHbIM 3aKOHOM 0T 29 nekabps
2010 roma Ne 436-®3 «O 3auure aereit oT HHGOPMAINK, MPUIUHSAIOIICH Bpe UX
3[IOPOBBIO U pa3BUTHIO», DenepanbHbiM 3aKOHOM  OT 24 utons 1998 roga Ne 124-
®3 «OO6 ocHOBHBIX rapaHTHsX mpaB peOéHka B Poccuiickoit ®enepanun»,
HOPMaTHBHBIMH [TPABOBBIMH ~ akTamMu (B T.4. perjaMeHTHPYIOIIUMU |
ONPEAENAIOIUMHE MOPSII0K GYHKIIHOHHPOBaHUA OHOIMOTEK), Y CTABOM IIKOJIBI.

1.2. bubnuoreka sBiAsSeTcS TMOApPA3AeNeHHeM IIKOJbl, YYacTBYIOIIUM B
y4eOHO-BOCIIUTATEJILHOM TIpollecce B IeNsx oOOecreueHus IpaBa yYacTHUKOB
o0pa30BaTeNpHOTO Tpollecca Ha OeclaTHOe II0b30BaHHE OUOIHOTEUHO-
UHGOPMAIHOHHBIMH pecypcami.

1.3. JlestenpHOoCTh ‘ OMONMOTEKHM  IIKOJNBI ~ OTpaxkaeTrcs B  YcraBe
obweobpazoBarensHOro yupexaenus. ObecrneyeHHOCTs OMOIHOTEKH y4eOHBIMHU,
METOJWYECKHUMH M  CIPAaBOYHBIMH  JOKYMEHTaMH  YYHUTHIBAeTCS  IIpH
JIMLIEH3UPOBAHUY [IIKOJIBL. :

1.4. llenn OuOIMOTEKM COOTHOCATCS C ILENSMH IIKONBL: (DOPMHPOBaHHE
o0Imelt KynbTyphbl JINYHOCTH O0YYalOLIMXCS HA OCHOBE YCBOEHHUS 0053aTeIbHOTO
MHHUMYyMa COJIep)KaHHUs oO0Ieo0pa3oBaTenbHbIX MPOrpaMM, HMX ajanTanus K
’KM3HH B 00IIIECTBE, CO3/IaHie OCHOBBI JIIi OCOZHAHHOTO BBIOOPA M MOCTETYIOIIEro



ocBoeHus. TPOdecCHOHANBHBIX —00pa3oBaTelbHbIX  MPOrpamMM, BOCITUTAHUE
rpaKIaHCTBEHHOCTH, TPYHOJIOONS, YBOKEHUS K NpaBam M cB00OJIaM YeJIOBEKa,
Mo6BH K OKpyxawlueil mpupozne, Poxune, cembe, (opMEpoBaHHE 3[0POBOTO
oDOpasa KU3HH.

1.5. BubnuoTeka PyKOBOJICTBYETCS B CBOGH JEATENbHOCTH henepanbHBIMHU
3aKoHaMM, yKasamu M pacrnopsokenusimu IlpesujienTa Poccuiickoii ®Penepaiiu,
TOCTAHOBJIEHUSMH U pacropsvkeHusaMu [IpaBuTenbcTBa Poccuiickoit @enepanyu 1
MCIIOTHUTENBHBIX OpraHoB cyOBekToB PoccuicKo# denepanyy, pelIeHUIMHA
COOTBETCTBYIOLIETO oprasa yIpaBIeHHS o0pa30BaHHEM, YcraBoM
0611e00pa30BaTeIBHOIO  YUPEXKIACHHUS, [TonoxxeHueM  © oubnuoTexe,
yTBEPKAEHHBIM JTUPEKTOPOM - IIKOJIBL.

1.6. JlesiTenbHOCTE GUGIMOTEKH OCHOBBIBACTCS HA MPUHIMIAX NEMOKpaTHH,
ryMaHu3Ma, OOLIENOCTYIHOCTH, NpPHOPUTETa 0611IeueI0OBeYeCKUX LIEHHOCTEH,
rpakIaHCTBEHHOCTH, CBOOOZHOTO Pa3sBUTHS JIHIHOCTH. )

1.7. Tlopsiiok ~ TONL30BaHUS ~ MCTOYHHKaMH pH(pOpMaIyK, MNepevyeHb
OCHOBHBIX YCIyT W YCIIOBHSl MX MPEAOCTABJICHHS ONPEeNC/IAIOTCH [ToosxeHHEM O
6uGmuoteke ¥ [IpaBHiaMM  TIONG30BAaHUS OWONMOTEKOH, YTBEPXKICHHBIMH
JTUPEKTOPOM IIKOJIBL.

2 1.8. IlIkona Hec&T OTBETCTBEHHOCTh 3@ JOCTYHNHOCTH MW  KadeCTBO
6UOIHOTEYHO-UHPOPMALIHOHHOTO  00CITY KMBaHUS oubnuorekn, obecnedeHne
3amuTHl peO&HKa 0T HHPOPMAIHH, TIPONaraH/ibl 1 aruTaliy, HAHOCSIIUI BpeJ €T0
3/[0POBBI0, HPABCTBEHHOMY W JyXOBHOMY pasBUTHIO, B TOM gupcyie OT
HAIIMOHAJIBHOM, KJIACCOBOM, COLHMANbHOM, HETEPIMUMOCTH M HHBIX NPOSIBJICHHUM
3KCTPEMM3Ma, OT PEKIaMbl AJKOTONIbHOH MPOAYKUHH H TabauHbIX W3MENHH, OT
MpONaraHibl ~COLMANBLHOIO, PacoBOro, HAMOHAILHOTO M PENIUTHO3HOTO
HepaBEeHCTBA, a TaKKe OT PacIpOCTPaHCHHA [eYyaTHOM TPOJYKIMH, ayJHuo H
BU/ICONPOLYKLMH, TPONaraHAnpyoliee Hacuine Hu JKeCTOKOCTD, nopHorpaguio,
HAPKOMAHMIO, TOKCUKOMAHHMIO, aHTHOOECTBEHHOE [IOBEACHHC.

1.9. Opranusanys o0CIyKUBaHHs y4aCTHUKOB 00pazoBaTeNIFHOTO Mporecca
NPOM3BOJAMTCS B COOTBETCTBHM C MPaBUIaMi  TEXHUKH 0e30MacHOCTH H
TIPOTUBOTIOKAPHBIMHU, CAHUTAPHO-TUTHEHUIECKUMH TpeOOBaHUSIMH.

11. OcHOBHBIE 3aJa4YH

2.1. bubnmoreka, — obecrieunBas 3alIUTY peb&uka or  HmHbOpMAIHUH,
[IPOTAraH/bl ¥ AruTallkid, HAHOCSIIME BPEX €ro 310pOBBIO, HpPaBCTBEHHOMY H
JlyXOBHOMY Da3BHTHIO, B TOM YHCJIE OT HAI[MOHAIBHOM, KIaCCOBOM, COLMANIBHOM,
HETEpPIMMOCTH W WHBIX TIPOSIBIICHHH JKCTPEMHM3Ma, OT pEeKIaMbl AJIKOTOJIBHOM
MpOAYKIMM ¥ TabadHbIX HM3/IENHi, OT TMpoNaraHibl COUHMAJILHOTO, pacoBoro,
HAIMOHAIBHOTO M pEJMIMO3HOr0 HEepaBeHCTBA, a TAKXKE OT PacnpOCTpaHCHHA
MeYaTHOH MPOXYKIHH, ay/IHO U BUICONPOIYKIIHH, NPONaraHAUpYIOIIee HACHIHE 1
’KECTOKOCTB, TIOpHOrpaduio, HapKOMaHHI0, TOKCHKOMaHHIO, aHTHOOIIECTBEHHOE
1I0BeJIeHHe OCYIIECTBIACT:



a) obecniedyeHne y4acTHHUKaM 00pa3zoBaTeJbHOTO Mpoliecca (00ydYaromuMcs,
nelaroruyeckuM paboTHUKaAM, POAMTENSIM (MHBIM 3aKOHHBIM TMPEACTABUTENSM)
obyuaromuxcs (magee — TONB30BATENsIM) AOCTyHa K HWH(DOpPMALUH, 3HAHUAM,
UaesM, KyJbTYPHBIM LEHHOCTSIM IIOCPEJICTBOM HCMOJbL30BaHUS OHOIHOTEIHO-
MH(OPMALIMOHHBIX PECYpcoB 00111e00pa30BaTeNFHOTO YUPEXKICHHA Ha Pa3THIHBIX
HOCHTEJISX:

e OyMaXHOM (KHIKHBIH (OHI, HOH/I MEPUOIHUUECKUX U3TaHHN );
e MarHuTHOM ((hoHJ ay1Mo- U BHJIEOKacceT);

e 1udposom (CD-muckn);

® KOMMYHHMKAaTUBHOM (KOMIBIOTEPHBIE CETH) H MHBIX HOCUTEJISX,

® OIIOCPENOBAaHHBIX K BO3pPacTHBIM OCOOEHHOCTSIM TIOJIb30BaTeIeH |
HE BKIIFOYCHHBIX B (I)CﬂepaﬂbeIﬁ CITUCOK 9KCTPEMHUCTCKUX MAaTCpHaJiOB.

0) BocnMTaHWe KyIbTYPHOIO M TPa)KIaHCKOTO CaMOCO3HaHHUS, MOMOIIEL B
COIMAIM3alH 00yYaloIerocs, pa3BUTHN €r0 TBOPYECKOro [OTEHIIHAIA;

B) (popMHpOBaHHE HABBIKOB HE3aBHCHMOrO OMOIMOTEYHOTO IMOJIB30BATENS:
00y4eHHe NoUcKy, 0TOOpYy ¥ KPHTHUECKOH OlleHKe HH(OPMAIIHH;

I') COBEpIIIEHCTBOBAHKE TPEIOCTABIAEMBIX OUOIMOTEKON YCIyr Ha OCHOBE
BHEJIPDEHHS] HOBBIX HH(MOPMAI[MOHHBIX TEXHOJIOTHH W  KOMIIBIOTEPH3ALUH
O6ubiHoTeUHO-MHDOPMALIMOHHBIX ~ TIPOILIECCOB,  (hopMHpOBaHHE KOM(OPTHOM
O6ubMoTeYHOM CpebI.

II1. OcHoBHBIE PYHKIHH

3.1. Ina peanu3zaliil OCHOBHBIX 3agad W olecre4yuBas  3arper
PacIpoOCTpaHEHUsT JIMTEPaTypbl HKCTPEMHUCTCKOM HANpaBleHHOCTH W HMHOH
UH(MOPMAIMH, HETaTUBHO BIHSIONICH Ha HECOBEPIIEHHOIETHHX, OUbIHOTEKA:

a) popmupyetr (oHa o01e0OpazoBaTENBHOTO YUpPEKICHHS OHOTHOTEUHO-
HHGOPMAIMOHHBIME PeCypCcaMu:

* KOMIIJIEKTYET YHHMBEPCAIbHBIH (OHI Y4eOHBIMH, XyIOXKECTBEHHBIMH,
HAy4YHBIMM, CIpPABOYHBIMH, IE€JarorM4ecKMMH U  HAy4YHO-IOIYJISPHBIMUA
JIOKYMEHTaMU Ha TPAaIULUOHHBIX U HETPAUIIMOHHBIX HOCUTENSX HH(POPMAIIH;

* OCYIIECTBIISIET Pa3MelICHHE, OPraHU3aLHI0 U COXPAHHOCTb JOKYMEHTOB.
0) co3naet UHGOPMAITHOHHYIO TIPOIYKITHIO:
* OCYIIECTBIIAET AaHATHTUKO-CHHTETHYECKYIO TIepepaboTKy HH(MOpMalHH;

* OpraHu3yeT U BeleT CIPaBOYHO-OHOIHOrpaduvecKuii anmapaT: KaTajaorud
(andaBuTHBIN, CHCTEMAaTHYECKHi), KApTOTEKH (CHCTEMATHYECKYIO KapTOTEKY
cTaTeil, TeMaTHYeCKHUE KapTOTEKH;

* paspabarbiBaeT  peKOMeHJaTelbHble OuOnHorpaduueckue  mMocoOus
(cniucku, 0030pHI, yKa3aTeu | T.11.);

* obecrieunBaeT WH(YOPMHPOBAHHE MOJB30BaTeNie 00 HH()OPMALHOHHOM
POy KITHH.



B) ocymiecTpisieT audpepeHIHpoBaHHOe OHOMMOTEYHO-HH(OPMALIHOHHOE
obciyuBaHUe 00yJarOIMXCs:

* IpefiocTaBIsieT HHOPMAIMOHHBIE PECYPChI Ha Pa3HYHBIX HOCHTENSX Ha
OCHOBE U3YYEHHS X HHTEPECOB U HHGOPMAITMOHHBIX IOTPEOHOCTEH;

e opranu3yer OOydYeHHME  HaBbIKaM  HE3aBUCHMOIO OUOITHOTEIHOTO
0JIb30BaTe sl ¥ oTpeOuTens HHHOPMAI|H, COAEHCTBYET HHTETPALIMK KOMILIEKCa
3HaHMil, yMEHHI U HABBIKOB PabOThI ¢ KHUIOH M HH(pOpMAIIHEH;

* OKa3bIBA€T MH(OPMALMOHHYIO TOJUIEPXKKY B  pEILICHHH  3ajad,
BO3HHKAIOIIMX B TpOIEcCe HX y4eOHOM, camooOpa3oBaTelbHON M JOCYrOBOH
JIeSITeTHHOCTH;

* OPraHu3yeT MacCOBble MEpPONpUSATHs, OPUEHTHPOBAHHBIE HAa pa3BUTHE
o01Ieit ¥ YNTATeNbCKON KYJIBTYPBI JTMYHOCTH;

* COJICHCTBYET uJIeHaM TMeJaroruyeckoro KOJUIEKTHBA W aJAMHHUCTPALMU
yUpeXkIeHHs B OpPraHu3aliy 00pa3oBaTelbHOro IIpoIlecca | A0cyra 00yaromuxcs
(mpocmoTp BueohunbMOB, CD-1HCKOB);

r) ocymecTsaser auddepeHipoBaHHoe OGHOIHOTEUHO-UHPOPMALIMOHHOE
06cTy)KMBaHKE MeJarOrHuecKuX pabOTHUKOB:

® BBISIBIIACT HH(i)OpMaL[PIOHHBIe HOTpe6HOCTH M YJIOBJICTBOPSET 3allpOChI,
CBSI3aHHBIC C 06Y‘-ICHH€M, BOCIIHTAHHEM U 310POBbEM JIeTeH;

* BRISABIISIET MH(MOPMALMOHHBIE TOTPEOHOCTH M YIOBIETBOPSET 3arpochl B
00JIaCTH NeaarornuecKux HHHOBAIMI U HOBBIX TEXHOJIOTHI;

* coj/leiicTBYeT npodecCHOHABHOM KOMIIETEHLIUH, MOBBITIIEHUIO
KBaJTU(UKAIUH, IPOBEAECHHIO aTTECTALNH;

e co3maer OaHK IeJaroru4eckod HWH(GOpPMAlLUM KaK OCHOBBI €IMHON
WH(OPMAIIMOHHOW CIY)O0BI ~ 00pa30BaTENLHOIO YUYPEKACHHS, OCYIIECTBIAET
HAKOTUIEHHE, CUCTEMATH3AIHI0 HH(OpMAaLH 110 NIpeIMeTaMm, pa3jieiaM U TeMa,

* OpraHM3yeT JOCTyl K OaHKy IeJarormdeckod MHGopMarmu Ha JIHOOBIX
HOCHTEISX;

* OCYIECTBIISIET TeKyllee MH(GOpMUpOBaHWe (IHM HHGbOpPMANMH, O0030pbI
HOBBIX IOCTYIUIGHMM ©  myOnukanuii), HHPOpPMHpOBaHME pPYKOBOJCTBA
00pa30BaTENBLHOTO YYPEKAEHHUs IO BOIPOCAM YIpaBjeHHs 00pa3oBaTe/lbHBIM
TIPOIIECCOM;

>

* CIIOCOOCTBYET * TIPOBEIEHHUIO 3aHATHH 1o (hopMHUpPOBaHHUIO
HHQOPMAITHOHHOH KYJIBTYPBI;

1) ocymecTBiseT nudhepeHIHpoBaHHOe OHOIHOTEYHO-UHBOPMAIIHOHHOE
o6ciTy)XMBaHHMe poAUTENeH (MHBIX 3aKOHHBIX MPE/ICTABUTENEN) 00y JaromuXCs:

* YIOBJIETBOPSIET 3ampoChl IIONB30BaTeNed M HHPOPMUPYET O HOBBIX
MOCTYIUIEHUSX B OUOIMOTEKY;

* KOHCYJILTUPYET TI0 BOMPOCAM OPraHH3aI[MH CEMEHHOIro YTeHHUs, 3HAKOMHT
¢ uH(pOpMalLKel Mo BOCIIUTAHUIO IETEH;



IV. Opranusauus aesiTeIbHOCTH GHOIHOTEKH
4.1. Hannvre yKOMIUIEKTOBaHHON GHOIMOTEKH B IIIKOJIE 06S3aTENBHO.

4.2. Crpykrypa 6MOIHOTEKH OMHMO TPAIHULHOHHBIX OT/ETOB (aGOHEMEHT,
YMTAIbHBIA 3aJ1) MOMET BKIIOYATh OTAENbl y4eOHMKOB, WH(POPMAIHOHHO-
6ubmorpaduueckoii paboThl, MHOKUTENBHYIO TEXHUKY U 1.

4.3. bubroreuHo-uHGOPMAIIIOHHOE OGCIYKMBAHME OCYIECTBIAETCS Ha
OCHOBE OHOIMOTEYHO-HH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUHU C y4eGHBIM H
BOCITUTATEJIbHBIM IIJIAaHAMH IIKOJIbI, [IPOrPAMMAaMH, TIPOEKTAMH M TUIAHOM paboThI
OubnuoTexH.

4.4.B nenax obecrneyeHus MOJIEpHH3aUK  OHOIHOTEKH B YCIOBHAX
HHpOpMaTH3alud o06pa3oBaHUS W B npejenax CpeicTB, BBIIEIAEMBIX
Y4IpeauTeNsiMy, 1Kosa obecrieqnBaet OHOIHOTEKY:

* FTAPAaHTUPOBAHHBIM (PUHAHCUPOBAHHEM KOMILIEKTOBAHUS OHOIHOTEYHO-
MH(OPMAIHOHHBIX PECYPCOB (B CMeTe LIKOJIbI BEIBOIHTCS OT/IEIBHO);

* HEOOXOMMBIMH CITy)K€OHBIMH W TIPOM3BOJCTBEHHBIMH [IOMELICHHASIMH B
COOTBETCTBHH CO CTPYKTypO#l OHONMOTEKH W HOPMATHBAMM II0 TEXHHUKE
6e30MacHOCTH 3KCIUTyaTallid KOMITBIOTEPOB (OTCYTCTBHE BBICOKOI BJIQKHOCTH,
3aIIbUICHHOCTH ~ IIOMEIIEHHs,  KOPPO3HOHHO-aKTHBHBIX  NpUMeEced  HIH
3JIEKTPOTIPOBOJISILIEH ITBIIM) U B COOTBETCTBHH ¢ moJioxkenusmu CanlIuH;

* COBPEMCHHOH 3IIEKTPOHHO-BEIYHCIIUTENBHON, TEIEKOMMYHHMKALIMOHHON H
KONHMPOBAIbHO-MHOXHTEIIBHOW TEXHMKOW W HEOOXOOMMBIMH TIPOTrPaMMHBIMH
NPOAYKTaMHU;

* PEMOHTOM M CEpPBHUCHBIM OOCTYXHBAHHEM TEXHHKH H OOOpPYIOBaHHUS
OUOTHOTEKY;

* OubIMOTEYHOM TeXHUKOM M KaHIEISPCKUMH TIPUHAIEKHOCTIMH.

4.5.1lkona  cosmaeT  ycnoBHS AN COXPAaHHOCTH  aINapaTyphl,
000pyOBaHKs M MMYILECTBA OUOIHOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh M KAYeCTBO KOMILIEKTOBAHMS
OCHOBHOrO  (hoHma OuONMOTEKHM, KOMIUIEKTOBaHHWe ydeGHOro GoHma B
COOTBETCTBHHU C (heNiepaTbHBIMU [EPEYHSIMH YIeOHUKOB U y4eOHO-METOIMUECKHX
U3JIaHWi, CO3/1aHNe HeOOXOIUMBIX YCIIOBHH IS AeSTENbHOCTH OMOIMOTEKH HeceT
JUPEKTOP IIKONBI B COOTBETCTBHHU ¢ Y CTAaBOM.

4.7.Pexxum  pabotel GuOTHMOTEKH onpexensieTcs OUOMHMOTEKapeM . B
COOTBETCTBHH C TIPABHJIAMHU BHYTPEHHETO pacropsiika IIKosbl. [Ipu onpeneneHuu
pesxxuma paboThl OGMOTHOTEKH MpelycMaTpUBaeTCs BblAe/IeHHE:

* IByX YacoB paboyero BpEeMEHH €XEJHEBHO Ha  BBIIOJHEHHE
BHYTPHOUOIMOTEUHOH paboThI;

* OJIHOTO pa3a B MECSAIl — CAHUTApHOTO JHS, B KOTOPBIA OOCIyKMBaHME
N0JIb30BaTeNeH He TPOU3BOINTCS;



* HEC MEHEE OJHOIO pa3a B Mecill — METOAHUYECKOI'0 JH:.

V. Yupasaenne. llITarsl

5.1. Vipasienne OUONMOTEKOH OCYLIECTBIAETCS B COOTBETCTBHM C
3akoHoaTenscTBoM Poccuiickoit Meneparmm, cyosekToB Poccuiickoit Oenepanuu
¥ YCTaBOM IIKOJIBI.

5.2. Obmee pPYKOBOACTBO [IEATENBHOCTBIO OUOIHOTEKH OCYIIECTBIAECT
JUPEKTOP IIKOJBbL

5.3. PykoBosIcTBO GHOIHOTEKOM oOCylIecTBIseT OHbOIMOTEKApD, KOTOPBIN
HeceT OTBETCTBEHHOCTh B INpejesiaX CBOeH KOMIIETEHLHH Iepe]l THPEKTOPOM
ILIKOJTBI, 0OYYAFOLIUMHUCS, UX POJHUTENIAMH (HHBIMU 3aKOHHBIMH MIPECTABUTEIISIMH )
3a OpPraHW3alMI0 H PEe3yJBTAThl [CATETbHOCTH OMONMOTEKH B COOTBETCTBHH C
(GyHKIMOHATEHBIME OOS3aHHOCTSMH, PE1yCMOTPEHHBIMU KBaJTU(DUKALIMOHHBIMH
Tpe6OoBaHUSIMH, TPYIOBBIM JJOTOBOPOM M Y CTABOM IIKOJIBL.

5.4. Bubnuorekaph Ha3HA4YaeTCsl JUPEKTOPOM IIKOJBI, MOXET SABIATHCS
YIEHOM IIeJJarOTHYECKOr0 KOJJIEKTHBa M BXOAHTh B COCTaB I1€1aroru4eckoro
COBETa LIKOJIBI.

5.5. Bubnuorekaph paspabaThiBacT M MPEJICTABIISET AUPEKTOPY MIKOJIBI HA
yTBEPXK/IEHHE:

a) IIPOEKTHI CIEAYIONHMX JOKyMEHTOB:

- TIOJIOKEeHHE O OMOIMOTEKE;

- IIpaBHJIa TIOJIb30BaHUs OHOIHOTEKO;

6) IIAHOBO-OTYETHYIO JIOKYMEHTALHKIO.

B) TEXHOJIOTHUECKYIO JOKYMEHTAIHIO.

5.7. Topsanox KOMIUICKTOBAHHS miTaTta OHOIMOTEKH LIKOJTBI
periaMeHTHpYyeTcs ero Y CTaBoM.

5.8.Ha pabory B OuHOMHOTEKY NPHHHUMAIOTCA JMIA, HMEHOLIIEe
HEeoOXOoaUMYHO npogeccuoHaNbHYIO MO/ITOTOBKY, COOTBETCTBYIOILYIO
TpebOBaHUAM KBATA(PUKALMOHHOM XapaKTePUCTUKH 10 TO/DKHOCTH H TIOJTyYeHHOM
CIIeIMATBHOCTH, MOATBEP)/ICHHYIO IOKyMeHTaMH 00 oOpasoBanud W (WIH)
KBaTM(UKaLUH.

5.9. PaboTHUKM OMOIMOTEK MOI'YT OCYIIECTBIATH  ME€Jaroru4ecKyto
nesTenbHOCTh. CoBMelneHne 61OIHOTeYHO-HHPOPMAIIMOHHON U TelarorideckKon
JEATENBHOCTH ~ OCYLIECTBisieTcss  paboTHMKOM — OuOnMoTeKH — TOJNBKO — Ha
TI0OpPOBONEHON OCHOBE.

5.10. TpyoBble ~ OTHOLIEHHS PabOTHMKOB OMONMOTEKM M LIKOJIBI
peryIuMpyloTcsi TPYHDOBBIM — JOrOBOPOM, YCIOBHS  KOTOPOro HE  JIOJDKHBI
IIPOTHBOPEYHTH 3aKOHONaTeNbCTBY Poccuiickoit Denepanuu o TpyIe.

VI. IIpaBa u 06s13aHHOCTH Pa0OTHHKOB OHO/IHOTEKH

6.1. PaboTHrKH OHOTHOTEKH UMEIOT MPaBo:



a) CcaMOCTOSITeNIEHO BEIOMPATh (POPMEI, CpPeICTBA M METOABI GHOIHOTEYHO-
MH(OPMALMOHHOTO  OOCTyXXHBaHUS 0Opa3oBaTebHOTO W  BOCITHTATEIHHOTO
IIPOLIECCOB B COOTBETCTBHUHY C LENISIMH M 33/1a4aMH, YKA3aHHBIMU B YCTaBe IIKOJIBI
u [lonoxenuu o 6ubnroTeke;

6) IPOBOAUTE B YyCTAHOBIEHHOM TOpsiAKe (GaKyIbTATHBHBIE 3aHSTHS, YPOKH
M KPYXKH OnOnnoTeuHo-Oubnuorpapuyecknx 3HaHuA W MHPOPMALHUOHHOMN
KYJBTYPBI; ‘

B) OIpEJeNSTh WCTOYHHKM KOMIUIEKTOBAHHS MH(OPMAIMOHHBIX PECYpCOB,
HE BKJIIOYEHHBIX B DeliepalibHbIi CIIUCOK SKCTPEMHUCTCKHX MaTepHAIIOB.

) M3bIMaTh W PEaJH30BBIBATE JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHH C
UHCTPYKIMEH 110 yueTy OubaroTeynoro honja;

1) ompenieNATh B COOTBETCTBHH C IIpaBMIaMH IONB30BaHUS GHOIHOTEKOMH
LIKOJIBI, YTBEPXKACHHBIMH JUPEKTOPOM INKOJBI, M [0 COIVIACOBAHHIO C
POIUTEILCKUM KOMHUTETOM HIJIH MOTEYUTENIbCKUM COBETOM BHIBI H Pa3Mepsbl
KOMIIEHCAIHH yiep0a, HAaHECEHHOTO TOJIb30BaTEISIMH OHOITHOTEKH;

€) BHOCHTH TIPEUIOKEHHS IUPEKTOPY WIKOJBI TI0 COBEPIIEHCTBOBAHMIO
OIUIaTel TPyJa, B TOM YHCJI€ HAAOABOK, JOMIAT M IIPEMHPOBAHMS PabOTHUKOB
OubiMoTeKM 3a JOMONHHUTENBHYIO paGOTy, He BXOASIIYIO B KPYr OCHOBHBIX
00s13aHHOCTEH PabOTHMKOB GUOIHOTEKH; [0 KOMIIEHCAIHOHHBIM MEPOMPHITHSM,
CBSI3aHHBIM C BPEJIHBIMU YCIIOBHSIMH Tpyla (OuOnHOTeYHas MbLTb, MpEBBILIEHHE
HOpMaTHBa paboThl HA KOMITBIOTEPE);

’K) y4acTBOBaTh B YIIPABICHUH IIKOJBI B [IOPSIKE, OTPEeieMOM Y CTaBOM:;

3) IMETh €XKEerOHbI OCHOBHOM OTITYCK M JIOTIOJHUTEBbHbIN OITaYHBaeMbIii
OTIYCK B COOTBETCTBHHM C KOJUIEKTHBHBIM JOTOBOPOM MeXIy pabOTHHKAMH H
PYKOBOJICTBOM IIIKOJIbI MJIH WHBIMH JIOKAJIbHBIMA HOPMATHBHLIMU aKTAMH;

H) OBITH NPE/ICTABIEHHBIMY K PA3THIHBIM HOPMaM MOONIPEHH s, HarpagaM |
3HaKaM OTIHYKs, IPElyCMOTPEHHBIM 1JIsi pAOOTHHKOB 00pa30BaHMs U KYJIBTYPHI;

K) y4YacTBOBaTh B COOTBETCTBHH C 3aKOHOIATENLCTBOM PoccHiickoit
®enepanyy B pabore GHOIMOTEUHBIX ACCOIHAIAI HUITH COO30B.

6.2. PaboTHUKM OGUOIHOTEKH 00S3aHbI:

a) obecneunTh I10J1b30BATEIISIM BO3MOXHOCTH paboTsI c
MH(QOPMALMOHHBIMU pecypcaMi GHOIMOTEKH, 0becrieunBas 3amuTy pebGEHKa OT
MH(OPMAlUK, NpPONaraHAbl W AaruTalWd, HAHOCAIMH Bpex ero 3JI0POBEIO,
HPaBCTBEHHOMY U JYXOBHOMY pa3BUTHIO, B TOM 4YHCIE OT HAlMOHAJBHOIA,
KJIACCOBOM, COLMANBHON, HETEPIMMOCTH M MHBIX IIPOSBICHMUI 9KCTpEeMHU3Ma, OT
PEKIIaMbl AJIKOTOJNIBHOW NPOAYKLIMM M TabauyHBIX W3IEIMH, OT MNpONaraHbl
COIIMaNBHOTO, PACOBOT0, HALIMOHAIILHOIO U PEIMTHO3HOI0 HEPABEHCTBA, a TAKKe
OT PpacnpoCTPaHEHHUs TI€YaTHOW NPOAYKLHM, ayIHO U BHACONPOMYKIHH,
NpornaraH/upyiomee HacUIHe M HKECTOKOCTb, MHOpHOTpaduio, HAPKOMAaHMIO,
TOKCUKOMaHHIO, aHTHOOLIECTBEHHOE TI0BEICHUE;

6) wuHbopMHpOBaTh mONB30BaTeNelil O BMJAAX  IPENOCTABISEMBIX
bubnuoTekoit ycuyr;



B) (QopmupoBarh (GOHIB B  COOTBETCTBUM C yTBEPKIECHHBIMU
(heepabHBIMK EPEUHAMH ydeOHBIX H3IaHuM, 00pa30BaTeIbHBIMU POrpaMMaMH
IIKOJIBI, HWHTEpecamMu, MOTPeOHOCTAMH W 3ampocaMH  BCeX KaTeropuii
MMoJIL30BaTeei;

r) COBEPIIICHCTBOBATh nH(pOpMALHOHHO-OnOIHOrpaduIeckoe 7
6ubIMoTeYHOE 00CITY)KUBAHUE MTOTb30BATENEH,

11) OBecIiedrBaTh COXPAHHOCTE HCTIOIb30BAHHUS HOCUTENEH HHPOPMAIIMH, KX
CHCTEMATH3AIMIO, pa3MelleH!e U XpaHeHHe;

e) obecreunBaTh pexuM pabOTBl B COOTBETCTBHM C IOTPEOHOCTAMH
[0JIb30BaTesieit U pabOTOMN LIKOJIBI;

) OTYHTHIBATLCS B yCTAHOBIEHHOM IOPSAIKE Mepesl AUPEKTOPOM LIKOJIBL,
3) MOBBIIIATH KBATH(UKALIKIO.

VIL IIpaBa u 06SI3aHHOCTH N0JIb30BaTe/ell GHOIHOTeKH
7.1. Tlons3oBaTenu OUOITHOTEKH HMEIOT MIPABO:

a) IoNydyaTh IMONHYH WH(OPMAIMIO O COCTaBe OUOIMOTEIHOrO ¢doHna,
MH(QOPMAIIMOHHEIX PECYPCaX H IPEIOCTABIsEMbIX OHOMHOTEKOH yCIyrax;

6) NOJIB30BATHCS CIPABOYHO-OMOIHOTPAQUIECKUM anapaToM OubnuoTeKH;

B) [OJy4aTh KOHCYJIbTAIHOHHYIO TIOMOIIb B MOMCKE M BBIOOpE HCTOYHMKOB
HHbOpMAIIMH;

I) noxy4aTh BO BpEMEHHOE TONIb30BaHHE Ha abOHEMEHTE M B YMTAJILHOM
3ajle TIeYaTHBlE M3JaHUs, ayJIuOBH3yalbHbIE JOKYMEHTBHI M APYIME HMCTOYHHKH
uHpopMaLum,

1) POZIJIEBATh CPOK M0JIL30BAHMS JOKYMEHTAMH;

e) moiydyaTh TeMarndeckwe, Gakrorpaduueckne, YTOUHSIOIIME H
6ubIHOrpadUecKre CrpaBKu Ha 0CHOBE (oH/Ia OUbIMOTEKH;

) TIONy4aTh KOHCYJIBTALMOHHYIO IOMOIIb B paboTe ¢ MH(pOpMalMed Ha
HETPAJMIMOHHBIX HOCHTENSX TpH IMOJB30BAHHH OIEKTPOHHBIM W  HHBIM
o0opyOBaHUEM;

3) y4acTBOBAThH B MEPOIIPUSTHSX, TPOBOIUMBIX OUOITHOTEKOM;

W) obpamarscs Ui pa3pelieHHs KOH(IMKTHOH CHUTyalMH K IUPEKTOpY
TIIKOJIBI.

7.2. TTonb30oBaTeny 6UOIHOTEKH O0SI3aHBbIL:
a) cobIIr01aTh MpaBUIIa TTOJIb30BAHMSA OMOIHOTEKON;

6) GepeHO OTHOCHTHCS K IIPOM3BENEHHMAM IleyaTH (HEe BBIPBIBATh, HE
3armbarTh CTpaHWI, HE JeNaTh B KHAraXx NOTYEPKUBAHHH, [IOMETOK), HHBIM
JIOKYMEHTaM Ha Pa3IHYHBIX HOCHTEIISX, 000py10BaHHIO, UHBEHTAPIO;

B) MOJAJAEPKUBATh MOPAIOK pacCTaHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIC
6H6J’IHOT6KH, PacnoJIOXKEHHA KapTOiCK B KaTtajiorax M KapToOTeKax,



) [OJb30BaThCS LEHHBIME U CHPaBOYHBIMH JIOKyMEHTaMH TOJIbKO B
[NOMELIEHUH OMOIHOTEKH;

J) yOeIUTbCs IIpU MOTYYeHHH NOKYMEHTOB B OTCYTCTBHH Ae(eKToB, a npH
0bHapy KeHHH MPOUH(OPMUPOBATEH 06 3TOM pabOTHHKA OubGIHOTEKM;

€) pacIHCHIBATECS B YHTATEIHCKOM Gopmynsipe 3a Kax bl MOTyYEHHEI
JOKyMeHT (UCKIIto4YeHue: obyqarouiecs 1—4 KJIaCCOB);

’K) BO3BpAIaTh JOKYMEHTHI B OUOIHOTEKY B YCTAHOBIIEHHBIE CPOKH;

3) MOJIHOCTBIO PACCUMTATECS ¢ GHOIHOTEKOM MO MCTeYeHn: cpoKa o0y4eHus
UM paboTBI B ILIKOJIE.

7.3. Ilonb3oBatenn  OGUONMOTEKH, HAPYIIMBIIHE IIpaBHJIa I0JB30BaHUS
OubnmoTekolt M mpHUMHEBIIWE OGUONHOTEKe YIEpo, KOMIIEHCHPYIOT €ro B
pasMepe, yCTaHOBICHHOM IpaBHJIaMH [0JIb30BaHKs GHGIHOTEKaMH, a TakKe HeCyT
WHYIO OTBETCTBCHHOCTR B Clly4asX, NIPEAYCMOTPEHHBIX B cT.9 ®esepaibHOro
3aKkoHa OT 29.12.1994 Ne 78-®3 «O 6GubnmoTEYHOM meie», a TaKKe CTAThIMH
1064, 1073, 1074 T'paxpanckoro komekca P®, xoTopsimMu [IPEyCMOTPEHO, YTO
BpeJl MPUYMHEHHBIH JIMYHOCTH WM MMYIIECTBY Tpa/aH, a Taike Bpes,
NPUYMHEHHBIH HMYIIECTBY FOPHIMYECKOrO JIMLA, TMOMIEKHT BO3MEIICHHIO B
MONHOM ~OObeMe JHWIOM, NPUYMHEBIIMM Bpel. B  ciydae, korda y
HECOBEPIIEHHOIETHET0 B BO3PAcTe OT YeThIPHAALATH 0 BOCEMHAMIIATH JIET HET
JIOXOOB ¥ MHOTO HMYIIECTBA, AOCTATOYHOIO JUIS BO3MEIIEHHS Bpelia, Bpen
AOJDKEH OBITH BO3MEIEH MOJNHOCTHIO HIIH B HEJIOCTAKONIEH YaCTH ero poUTeNsMH
(YCHIHOBUTEJISIMH) WM TIONEYUTENIEM, ECITH OHH He JIOKaXyT, 4YTO BpeJl BO3HHK He
[0 WX BHHE. 3a BpeJ, NPUYMHEHHBI HECOBEPIIEHHONETHUMH HE JOCTUIIIHMH
HETBIPHA/ILATH JIET (MANIONIETHHM), OTBEYAIOT €r0 POXMTENH (YCHIHOBHTENH) WA
OMEKYHBI, €CITH OHH He JOKaXXyT, YTO BpeJl BO3HHK HE MO HX BUHE.

7.4. Tlopsinox monb30BaHus GUGIHOTEKOI:

a) 3amuch OOYYAIONMXCS INKONBI B OGHOIHOTEKY MPOM3BOAMTCS TIO
CIIMCOYHOMY COCTaBy Kilacca B HHIMBHIYaJbHOM IOPSIKE, MENAarOTHYeCKUX M
MHBIX pPabOTHHKOB 00IIe00pa3oBaTebHOTO  YUPEXKIACHHS, poaurteneit (MHBIX
3aKOHHBIX Ipe/ICTaBUTelIel) 00yJaloIMXCsl — 110 MaCIOpTYy; '

0) mepeperucTpaius nosb30BaTeNeH GUEIUOTEKH IPOH3BOLATCS EKETOTHO;

B) JOKYMEHTOM, ITOATBEPXAAIONIAM IIPABO IOIb30BAHUS oubauoTekoii,
ABIIICTCS YUTATENLCKUH (hopMyIIsp;

B) 4MTaTeNbCKuil ,GOPMYIsp (UKCHpYeT 1aTy BBIZAYM TIOJB30BATENIO
AIOKYMEHTOB 13 (hOoH/a GUOMMOTEKH 1 HX BO3BPAIIECHUS B GHOIHOTEKY.

7.5. Ilops ok mons30Banys a00OHEMEHTOM:

a) NONb30BaTeNM HMMEIOT MPaBO TMONYYHUTh HA JOM H3 MHOFOTOMHBIX
U3JIaHUH He GoJiee IBYX TOKYMEHTOB OJIHOBPEMEHHO;

6) MaKkcuMabHbIe CPOKH TONb30BAHMS TOKYMEHTAMH:
— Y4eOHMKH, y4eOHble T0COOMS — YaeGHBIiH rox;



— Hay4HO-IIOIIyJIsipHasi, ITI03HaBaTe/IbHas, XyI0)KeCTBeHHas ureparypa — 14
JIHEH;

— NEePUOAUYECKHUE U3TaHU, U31aHUs ITIOBBILIEHHOIO cnpoca — 7 IHEH;

B) IIOJIL30BATEIH MOTYT IIPOJUTHTH CPOK IMOJB30BAHMS JTOKYMEHTAMH, €CIIH
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJ30BaTENEH.

7.6. Ilopsiiok MoTb30BaHMS YHTAIBHBIM 3aJI0M:

a) TOKYMEHTBI, Ipe/iHa3Ha4YeHHbIe Ui paboThl B YMTAIBHOM 3ajle, Ha JIOM
He BBIJAIOTCS;

0) OSHUMKIONETNH, CIPAaBOUYHHUKH, DpEIKHE, LEHHblE M HMEIoIuecs B
€/IMHCTBEHHOM DK3EMIUISpE JIOKYMEHTB! BBIJAIOTCS TOJNBKO [UIS paboTeEl B
YUTAILHOM 3aJIe.
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